
















  Tips for converting type to outlines in FastTrak approved programs:*
  Photoshop:  To convert fonts in Photoshop simply �atten the image in the layers menu.  This will also reduce the �le 

size.  The same applies for any Photoshop �le, including those placed as images other programs.
  Illustrator:  Select all type then choose Create Outlines from the Type menu.
  InDesign:  Select All, or select the type blocks, and choose Create Outlines from the Type menu for each page.
  QuarkXPress:  *Not recommended.  Converting text to outlines (or curves) is problematic in QuarkXPress as type 

can easily shift position.  If you use a font that is unregistered or that fails to embed in your PDF �le, it may be better 
to choose another similar font.  Another option is to save your document as an EPS �le then rasterize individual pages 
in Photoshop.  We can provide this service for an additional charge.

 3F.  Page Count:  The total number of pages in any stitched booklet must be divisible by 4, including the cover signature.  
For example: an 8.5 x 11 booklet is, for all practical purposes, several 11 x 17 sheets folded in half and stitched 
together.  Each 11 x 17 represents 4 pages total so that two sheets equal 8 pages, three sheets equal 12 pages, four 
sheets equal 16 pages, etc.  Files sent for loose-leaf binding, such as coil-binding, are divisible by 2 (front and back 
single sheets).  Please position blank pages within your document as needed so the total number of pages in your �le 
equals the total number of pages in the �nished, printed booklet.  For loose-leaf booklets with frontside printing only, 
it is not necessary to include blank pages for the backsides, i.e., a 12-page �le can be built for a 12-sheet, frontside 
only booklet.  Be sure to specify as much when ordering.

 3G. Multi-Page Layouts:  Submit only single-page PDFs which match or equal the folded size.  Do not supply PDFs in 
“Reader Spreads,” or “Printer Spreads.”  Our custom FastTrak PDF Preset �le is set up to accomplish this 
automatically by not generating spreads.  It’s perfectly acceptable to work in “Facing Pages” or reader spreads when 
creating your booklet so you can extend photos and other elements across the fold as the design dictates, but spreads 
are not acceptable in the �nal press-ready FastTrak PDF �le.  

  The pages you submit in your FastTrak PDF �le must appear in the same order as they appear in your booklet, 
including the covers and blank pages, even if your cover signature is printed on a di�erent stock or di�erent weight 
than the rest of the book.  That way, your digital proof will be in order and there will be no confusion as to which 
pages represent the covers when the booklet is composed on larger sheets for printing by our prepress department.  It 
would be counterproductive to submit one �le for the cover and another separate �le for the rest of the book.  

  
That’s all there is to it.  You're ready to FastTrak your �les for a Priority Proof.  Return to Page 3 for these �nal steps:
 Step 1 – Download the Preset file.  
 Step 2 – Create the FastTrak File. 
 Step 3 – Send in the FastTrak File for a Priority Proof. 
  
 Note: whether or not you work with facing pages in InDesign or QuarkXPress, DO NOT select “Spreads” in the Export PDF 

window of either program as we can only work with PDF �les composed of single “fold size” pages...not spreads.  Any PDF 
�les submitted in either reader or printer spreads will have to be reworked and resubmitted before processing.

      
 Should you encounter problems while creating press-ready PDFs with our custom preset �le, please call 1.800.794.5594.  

Our Art Director or one of our talented Graphic Artists will be happy to assist you.  

Thank you for using FastTrak Priority Proofing!
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